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JOB DESCRIPTION – PROPERTY SURVEYOR
	Job title
	Property Surveyor - South

	Service/Department 
	Property Team

	Sector/Function
	Central Functions

	Reports to (Job title)
	Property Surveyor

	Grade
	3

	Job purpose
	To provide specialist support, advice and challenge to the business in identifying and securing suitable properties in order for Turning Point to effectively and efficiently deliver its service contracts. 

	Key accountabilities
	· Property Identification – 
a) Visit and survey potential properties based on Operational Requirements.
b) Undertake measured surveys for preparation of as built plans.

c) Produce CAD plans detailing existing layouts and elevations
d) Produce detailed proposed layouts for Operational teams to consider

· Planning Process:  

a)  Secure local authority planning permissions for change of use, advertisement consent, listed building consent etc. 

b) Submit full plans applications and secure building control approval
· Property Negotiations, Finance and Costing: 

a) Completion of costings for properties.

b) Provision of survey information to Procurement and Operational teams to inform financial evaluation and costings for all properties. 
· Selection of External Contractors and Tender Legal Framework: 

a) Prepare fit out specification and pre contract tender documents to issue for competitive tenders

b) Analyse tenders, negotiate/ value engineer and award contracts

c) Supervise and Administer the Building Contract to Handover including meetings, variations, valuations and defects. 

d) Collate building owners (O&M) manual and liaise with FM contractor for in use maintenance requirements. 

· Project Management: Support and closely supervise assigned projects and escalate any risks or issues to Property Manager. 

· Liaison and Relationship Building with Internal Stakeholders (other Central Functions and Operations): Act as the prime interface and key partner with the RMs and Growth team.  

· Dilapidations and Dilapidations Negotiations: 
a) Value and administer the dilapidations reserve.

b) Appraise and negotiate dilapidations claims
c) Key point of contact with landlord for appraisal and challenge of dilapidations costings on properties.
· Sub-lettings to Other Providers: 

a) Production of ingoing and outgoing surveys. 

b) Communication to wider teams. 
· Property Identification - Property Projects: 

a) Review and approve search lists for properties.

b) Visit and survey potential properties based on Operational Requirements
c) Monitor third party projects against programme and specification advising of any material changes or delays

d) Sign off third party projects for operations and monitor defects liability periods.

e) Produce simple cost models incorporating rent, service charge and basic running costs for the properties.

f) Ensure full communication within the Business Development, Finance, Procurement and Facilities teams.

· Latent Defects, Contractor Warranties and Inventories: 

a) Sign-off for contracts.

b) Communicate relevant product warranty information to   Procurement and Facilities team. 
· Health & Safety
a)     Provide professional  advice on property related statutory    compliance e.g. fire risk assessment, PPM requirements, Equality act 2010 and other appropriate legislation

b)     Provide a link between Risk & Assurance and Property to ensure a safe and compliant portfolio

· Facilities Management Contract
a) Provide support to the administration of the external FM contract


	

	Dimensions
	No. of direct reports
	0

	
	Total staff overseen
	0

	
	Internal contacts
	Business Units, project and implementation teams, Central Functions (particularly Finance, Procurement)

	
	External contacts
	Solicitors, landlords, planners, contractors, regulatory bodies

	
	Planning timescales
	Varied by project according to the needs of the business

	
	Nature of problems solved
	Project management, property, legal, planning, contractual, financial, health and safety

	
	Financial authority limits
	£5,000
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	Job evaluation date

Job evaluation code
	1



